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An Overview of  today

Physical and Digital music preparation

File sorting and distribution of  practice parts

Getting stage ready

Post performance

Expectations based on library resourcing 



Physical music

Rental

Paperwork

Edition

Check the Score!

Purchased

Label parts

Old set



Condition of  Physical parts

Staff  size

Paper quality

Heavily marked up

Edition issues



Page upside down 

Condition of  Physical 
Parts cont.

Print errors

Missing pages/pages not printed

Blank page inserted into part

Page upside down 

Paper too thin or shiny



Physical music, already owned

Check the set is complete

Condition

Edition

Proofing

Check the score!



Digital music arrival

What kind?

File splitting (if  needed)

File duplication (if  needed)

Check all the parts and files are accounted for!(French style part)



To errata?…
…Or not errata?

Only if  you have the resources! 

The NZSO errata process

Other proofing thoughts



What next?

Page turns

Titles are correct/Instrument names and 

doubling (cover pages)

Movements are in the correct/preferred order

Scanning (if  not digital)



File Management 
Aka How to make your life easier



Data trees

Year
Project

Work and subfolders

Or

A-Z

K-M



Hypothetical

New Commission 



Hypothetical

New Commission 
Levels of  proofing



Bowings

Conductor bowings

Historical bowings

String Principals

Ask your friendly major orchestra



Distribution of Parts

Digital practice parts Physical parts 



• Stage Folders

• Run sheets for gala/pops etc

• How is it getting to rehearsal or concert

• What happens during Rehearsals

Getting Stage Ready 



Post Performance  

• Un-foldering/re-sorting

• Post performance bowings?

• Digital rental – part destruction

• Physical rental – shipping back



Care of  Parts

Shipping 

On shelf

Proofing

Folders

Touring

Shipping



Expectations on Library ResourcingEveryone has their parts!



Recap

Order music

Shipping arrives

Condition check

Score check

Errata

Bowings

Stage ready

Post performance



Hypothetical timeline

First rehearsal - 19 June

Ready to go - 18 June

Music available - 22 May

Condition check - 24 April

Shipping arrives - 27 March

Order rentals - Depends on your location 



If  all else fails…



Questions?
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